Z

b 3

* . smewernSaaitized - Approved FoRNIBENTIRIE54-00177A000100110010-0

r .
%%ﬁice Memowmdum e UNITED STATES GOVERNMENT

TO . Services Officer DATE: 14 dJuly 1949
THRU : Deputy Servioces Officer -
FROM : Assistant Deputy Services Officer

SUBJECT: Monthly Report for the Month of June 1949.

1. During the past month a complete unit of the packing
and carpenter operations have been activated at the N
Warshouse, for the purpose of processing 050 overseas shipments. 25X1A6a

2, Mipimum and maximum stock levels have been established
for expendable and non-expendable items, and a formmla for de~-
termining these stock levels has been satisfactorily devised.

3. A considerable amount of time was contributed in the
procurement of supplies and equipment for 0S0 and OPC projects.
Details of e;cpendi‘l;ures are reflected in the Volumn report,
attached hereto.

- 4, Property Inventory Record cards, Form 36-19, Revised

: have been received by this office. Action is being taken to
transfer quantities of items reflected on central control records
maintained by the Supply Division to this revised card.

25X1A%9a

Assistant Deputy Services Officer
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Services Officer 14 July 1949
Deputy Services Officer
Assistant Deputy Services Officer

Honthly Repert for the llonth of June 1949.

1. During the past month a complete unit of the packing
and carpenter operations have been activated at the 25X1A6a
Warehouse, for the purpose of nrocessing 080 overseas shipments.

2, Minimum and maximum stock levels have been establiched
for expendable and nonwexpendable items, and & formula for de-
termining these stock levels has been satisfactorily devised.

3. A considerable anount of time was contributed in the
procurement ol supplies and equipnent for 050 and OFC projectic.
Details of expenditures arc reflected in the Volumn report,
attached hereton.

4, Property Inventory Record cards, Forn 36-19, Revised
have been received by this office. Action is being taken to
transfer quantities of items reflected on sentral control rocerds
meintained by the Supply Division to this reviscd card.

25X1A9%a
Assistant Deputy Services Olficer
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VOLUME :

Procurement Section:

1. Requisitions:

Total number received.......u............ou....688
Totel mmber Completedq-o.oooocoo.oocic0000'00100674
Pending receipt of mAteriflessececonssscccecscese 14

2. Purchase Orders:

Prepa.red and issuedoooocooocoocool.oooac.o.;oooolB?é
Totel expenditures obligatedeeessecssssse$538,357.53
Petty Cash and Printing and

Binding Es‘bima‘bes..........u-u.._........3,238-45
Total Expendiﬁlresoooco-onuo.'ooooaoocooo$541,595.98

Contract Section:

Unvouchered Fundss.....3l Contracts....$3,222,301.14
Vouchered Fundeieesesss 18 Contracts...ess+244,599.57
Total $3,446,900.71

3. ‘Storage and Issue Section:

Requisitions:

Received during month..o.ooaoo"oo000000000000001004
Completedo.....u....-........u-.......-.... «« 1001 -
Balance on ha_nd‘B§9§;..v.eg..g.?;t;b.e.r'PEF;b.'o?‘??{lﬂl}....24
(1) Account #1 - Signal Supply Accounteeecsesess2l?
(2) Account #2 - Qffice Supplies- 00.0000000Q000378
(3) Account #3 = Office Equipmenteesseeseesees273
(4) Account ig - Operational and
Account = Medical Supplies...u..-u-.ollo
(5) Account '% - General Supplies.o'ooooooooo00026

Cargo and Domestic Shipments:

Requests..u..................-...-..............140
Shipmen'bs Accomplished...........................104
Total Weigh't Shipped.ooooocuoo.oct.oo--c0-000114,251.
Total number of ca8es shippedeecscccessccesnssssaabdd

Miscellaneous:
Moving and relocation of equipment in CIA
buildings 49
Man-Hours required 1,400
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Services Officer 14 Jduly 1549
Deputy Serviges Offiocer
Apsistant Deputy Servicea Offioer

Honthly Report for the Honth of June 1949.

1. Durdng the past momith & complete unlt of the packing
and oarpenter operations have Buen actiwmted at the N 25X1A6a
Warehouse, for the purposs of processing 080 overseas shipments.

2y« Minirum and maxizu: stook levels have beon estahlished
for sxpendable and nopwexpendable i{tems, and a forrmla for de-
termining those stock lovels hes beea saidsfuotorily devised.

3. A oonsiderable amount of tme was eontributed in the
procurensnt »f suppllos and equimment for 050 and 0PC projecis.
Detalls of expenditursz ar. raflested in the Volumn repord,
attache:l hereto.

4, Property Inventory Record cards, Form 36=19, Reviged
have been received by this office. Action is belng talen o

trangfer quantities of itens reflectoc on central control rocerds
maintained by the Supply Vivision to this revised sard.

25X1A9a

Assistant Deputy Corvices Officer

25X1A9%a

..

ce: Monthly Report File
vDeputy Services Officer
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YOILUKME ¢

Progurenont Section:

1. Reguisitions:

Total musber !'9081765..u-u;»invtsov..otvcouua-uuuéga
Total mmber MPIQMQrfoOQQaottn-moo"n“‘lmus¢674
Pending rogelpt of material,.scesvscesassccccocne 1a

2, Purchase Drders:

W?‘d and iﬂmﬂasunwovvocano--oaniositoutavmt}s}'zﬁ
Tb‘hl a:pmﬁib.tras cbliga.teftln."u“.u-$533;35?153
Petty Cesh &nd Printing and

Mnding Eﬂﬁ“ﬁﬂﬁ-'fnotccuuucnoaoo..no.qs.}gaﬁ¢4§
Total E@m&iﬁmau-unuu.-.;'.«.»..»$541.595-98

Contract Section:

Unwouchered Fundstesees3l Contractse.. u$3;222.301014
Youshered Fundsgteesene ..13 ﬁnntracts. X X1 t2443599057
Totel $3,446,900,71

3. Storsge snd Issue Sectlons

wz‘lﬁm:

Resolived during nonthecssens -enau'«ucbiwttduatsi:{m
Cmp}.awfl"un""uu...a..uuuu"nu.u +1001
Balanoe on hand.{Regel¥ed. Jeber. perk.of Toopibl...24
1) Agcount :é‘[l - Siml su-pply Acoounbesersnes 121?
2) Aecount & - Office Supplia&-.......-."..;3?8
3} Acovunt #} - 0Pfice Eq‘tﬁmntvtnon-.‘totanz?B

4) Aecount #4 = Operational and
Agsoount 5 - Hedioal Suppliescgo.ut.-n»;ll@»
{5) Ascount % - General Supplitang.".."..coczﬁ

Cargo and Domestic Shipments:

m&ﬂt‘Mmc;«vo:ucbctato.isocw-psanai‘ananitiotam
Bhimts Acmpliﬁl’mdnwnou.n..-unuuu-u«iﬂﬂ-
Totsl w’i@t shipwli‘dtibocittttiiti004‘09011"251
Total munber of cases Smypad"tvq.'ocnonvtbiotlt%

Hiecellanecus:
Moving and relocation of equipment in CIA
bud 1dings 49
Man=fliours required 1,400
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